
 
 

 



 
 

 



 
 

 



DEPARTMENT OF COMMERCE 
NORTH CAROLINA CEMETERY COMMISSION 

ITEM   360.  PERPETUAL CARE CEMETERIES GENERAL FILE.   
 Trust agreements, bonds, plats of cemeteries, certificates of title, articles of incorporation,  
 layouts of lots, and copies of all forms and agreements offered to prospective purchasers of lots  
 within perpetual care cemeteries. File also includes correspondence and other records related to 
  the filing of bonds and trust agreements by companies in accordance with G.S. 65-70. 

 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center when cemetery is no  
 longer licensed by the state. Records will be held for agency in the State Records Center 5  
 additional years and then transferred to the custody of the Archives. 

ITEM   361.  PERPETUAL CARE CEMETERIES AUDIT REPORT FILE.   
 Annual audit reports of Perpetual Care Cemeteries. Information includes financial statements,  
 audit programs, and reports of grave spaces (including name of each purchaser). File also  
 includes completed North Carolina Cemetery Commission assessment forms. 

 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then transferred to the 
  custody of the Archives. 

ITEM   3895.  ADMINISTRATOR'S SUBJECT FILE.   
 Records concerning subjects pertinent to North Carolina Cemetery Commission operations. File  
 includes or concerns Administrative Procedures Act, discrepancies in cemetery operating  
 procedures, public relations, the North Carolina Cemetery Association, budgetary and legal  
 matters, correspondence, deposit receipts, administrative procedures, and other related subjects. 

 DISPOSITION INSTRUCTIONS: Destroy in office deposit receipts when released from all audits.  
 Transfer remaining records to the State Records Center after 5 years. Records will be held for  
 agency in the State Records Center 5 additional years and then transferred to the custody of the 
  Archives. 

ITEM   3987.  NORTH CAROLINA CEMETERY COMMISSION MINUTES FILE.   
 Minutes of the North Carolina Cemetery Commission. File also includes cassette tapes. (This is  
 an essential agency record.) Amended 6-30-97 

 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 5 years to be  
 microfilmed for permanent storage in the security vault. Microfilmed paper records will be  
 returned to agency. A copy of microfilm will be sent to Archives for reference use. Transfer a  
 duplicate copy of subsequent minutes to the State Records Center for security storage. Destroy  
 in office cassette tapes when reference value ends. 

ITEM   13213.  PERPETUAL CARE CEMETERIES CORRESPONDENCE FILE.   
 Correspondence concerning complaints, licenses, and assessments. File includes monthly  
 reports. 

 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 10 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then transferred to the 
  custody of the Archives. 

ITEM   13215.  SALESPERSON LICENSE FILE.   
 Records concerning North Carolina Cemetery Commission's licensing of individuals to sell  
 cemetery property and merchandise. File includes applications, renewal requests, and related  
 correspondence. 

 DISPOSITION INSTRUCTIONS: Destroy in office 3 years after expiration of license. 
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